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Reporting 

Report Explorer 
The foundation for all reports, QSL cards, and labels is based on a technology called the Report 
Explorer. (The Report Explorer is covered in a separate manual) 

The Report explorer is used to create and make modifications to either reports that you might have 
designed or reports that are shipped with the product. If you make changes to the reports, please use 
a different name than the standard reports. 

Report Explorer Screen 

From the Report Explorer you may right click on any report and either print or view the report. 
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Print Preview Screen Example 

Saving Report Specifications to a File 
The report manager allows you to save and load your report specifications to and from a flat file. So if 
you would like to send us your report specifications for you QSL card you can use this simple 
procedure. 

1) Open up the report designer of the report or QSL card you want to save. 

2) Click on the menu File/Save to File.. and a standard Windows file save dialog will be displayed 

3) Select the location you would like to save the file to and enter a descriptive name (Note the dialog 
will use the RTM as the file extension) 

4) Press the save button and your are done. 

Loading Report Specifications from a File 
Loading report Specifications is the reverse process as saving.  

1) Open up the report designer of the report or QSL card you want to load. 

2) Click on the menu File/Load from to File.. and a standard Windows file open dialog will be 
displayed 

3) Select the location you would like to load the file from and select the report file to load (Note the 
dialog will use the RTM as the file extension) 

4) Press the Open button and your are done. 



Using Checkboxes for QSL Received 
This procedure should assist you in getting the check box checked for the QSL received field. The 
first step is to Drop a data driven check box on to your QSL design and you should also assign a label 
to it. 

On the tool bar you should have the table set to Contacts and the filed set to Qsl Rec: 

Once completed, right click on the check box to complete the setting: 

You need to set the Boolean True value to an uppercase R. Leave the Boolean true field to “False” 

Hit OK, and you have set up the check box to show checked when the QSL Rec field is set to R. 
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QSL Processing 

Introduction 

In this section we will cover some of the techniques to print QSL cards including creating Second 
Request QSL cards. 

Sending Second Request Cards 

The term “second request” is used to indicate that at some point in time you sent out a card and 
never got one in return and you would like to send out another card.  We will explain 2 methods for 
requesting special request cards. The first step is to open up the Systems Options under the file 
menu and select the second tab -> System Options as shown below: 

At the bottom of this screen you can set any special default text that you wish to print on a card when 
it is requested as a second request contact. In this example we used “Second Request”. 

The easiest way to mark contacts for second request is to right click on a contact from the main 
screen and press the F2 key. This will copy your default message into the contact, mark the contact 
as a second request, and change the QSL sent field to “not sent”. The following is an example of the 
bottom of the main screen. 
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At this point you can either modify your own qsl card design or create a new QSL card just for the 
purpose of a second request. Over the years we have seen a number of folks who create a very 
generic card for this purpose. 

Method 1 

Using Report Explorer under the Reports, open up your QSL card design. 

Once you have your card design open select the data tab at the top of the screen: 



While the screen may look a little different this is what it should look like: 

On this screen there are 2 tables, one named Contacts (on the left) and the other named Options (on 
the right). The next step is to press the fields button on the contacts box (3

rd
 button from the left). 
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This screen lists all of the fields in the Contacts table. The group at the top are fields that are not 
included (Available Fields)  in your design and the bottom is a list of fields (Selected Fields) that can 
be used. In the top box slide the elevator bar on the right all the way to the bottom. 



The last two fields are secqslrequest and secqslreqtext. When you double click on one of these 
names it will be moved to the Selected fields group. So double click on both of these fields. After you 
have selected these fields they can be used in your QSL design. Once you have completed this, hit 
the OK button, then click on the Design tab. 
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The next step will be to add a new field named secqslreqtext to your card design: 

Across the top of the screen there are a number of little buttons that can be used to add items to your 
QSL design. Circled above is the button to add a data field from your contacts. Click the button then 
click on your design. 

You should have something that looks like this:   

Next on the tool bar there are 2 drop down boxes that are side by side used to select a table to use 
and a field to use within a table: 

Using the drop down box on the right side find the field secqslreqtext 

The final step is to increase the font size, set the font color, set the text to center, etc You will also 
need to right click on the filed and check Autosize. When you have completed this you card should 
look something like the following: 



When you are done save your design. Now when you print cards and contact that has the Second 
request text filled in will have it printed in bold red when the card is printed. 



N7XG Logger Reporting  •  15 

Outgoing QSL Cards

4up Cards 

Our favorite method for printing cards is to use one of the 4 up templates. Simply put create a 
template and when you print cards you will get 4 to a single sheet of paper. Also you should keep 
your size to 3 ½ x 5 ½. The following paper cutter is excellent for cutting the cards: 

This is a fiskars 9” Personal Paper Trimmer 

Rotary paper trimmer 12”



Rich Edit 

Overview 
The Rich Edit features allow you complete control in entering text. 

Menu Items and Toolbars 

Menu Items 

Narrative Toolbar Controls 

Image Control Function 

New Creates a new Document 

Print Print the active document 

Find Finds the specified text 

Cut Cuts the selection and places it on the 
clipboard 

Copy Copies the selection and places it on the 
clipboard 

Paste Inserts the clipboard item 
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Undo Reverses the last action 

Redo Reverses the last Undo action 

Hide Hide/Un-Hide the Form Advisor 

SpellCheck Checks the spelling in this document 

Insert Inserts a narrative stored in FACIS 

Formatting Toolbar 

Image Control Function 

Font Name Select the font name for textual 
components. Use TrueType fonts 

(indicated by a   icon) when possible. 
These render well on both the screen and 
printer. If you are using a dot-matrix 
printer, the print driver may supply printer 

fonts (indicated   by a  icon) which you 
can use to speed up the printing of the 
report. Finally fonts that have no icon to 
the left of the font name are screen fonts, 
and should not be used in reports where 
WYSIWYG is required. 

Font Size Select the font size. You can also type in 
this box to set the font size exactly. 

Bold Set the font to bold. 

Italic Set font to italic 

Underline Set font to underline 

Left Justify Left justify the text in the component 

Center Center the text in the component 

Right Justify Right justify the text in the component 

Bullet Sets the selected text to a bulleted list  



Font Dialog 

Find Dialog 

Replace Dialog 


